Document Title

Pomerantz Career Center
Make it Happen Checklist
Not sure where to start with career planning? This checklist breaks it down step by step for each stage of your student experience.
Explore
Whether you’re confident or unsure of your career path, all students can benefit from exploring how their interests and aptitudes align with majors, occupations, and work environments.
[bookmark: Check1]|_|	Find Career Communities of interest to you and schedule an appointment with a Career Coach to assist as you begin exploring career options.
|_|	Consider taking an assessment if you’re feeling confused or overwhelmed about your interests, abilities, and how those relate to majors and/or careers.
|_|	Sign in to My Career Path, our 24/7 career development platform, and select your preferences. My Career Path will provide suggested activities based on your preferences and student profile.
|_|	Conduct informational interviews to talk with professionals working in fields of interest to you.
|_|	Begin researching careers using resources within Career Community pages of interest to you.
|_|	Register for a Career Center course. Consider CCP:1300 Major & Career Explorations or LS:2002 Career Leadership Academy.
Prepare
Once you’ve evaluated who you are, begin preparing for next steps by starting your resume and connecting with employers through career fairs and networking events.
|_|	Write or update your resume and have it reviewed during drop-in peer advising.
|_|	When needed, prepare cover letters or other required documents. These can also be reviewed during drop-in peer advising.
|_|	When ready, upload your resume to Handshake so you can begin applying for student employment or internship positions.
|_|	Create or update your LinkedIn profile and clean up all social media accounts.
|_|	Learn to network and prepare your introduction to new contacts and potential employers.
|_|	Prepare and practice for interviews. Schedule a mock interview.
|_|	If interested in graduate or professional school, review resources to help you research programs and manage applications.
|_|	Schedule an appointment on MyUI with a Career Coach for additional assistance and resources.

Experience
Now it’s time to act—it’s crucial that you gain experience to expand your resume and develop your skill set through internships and campus involvement.
|_|	Work part-time on or near campus.
|_|	Get involved in student organizations of interest. Consider clubs that relate to your career interests.
|_|	Volunteer in the community.
|_|	Develop your leadership skills.
|_|	Find and complete one or more internships or co-ops.
|_|	Consider studying abroad or working, interning or volunteering abroad.
|_|	Participate in research.
|_|	Schedule an appointment with a Career Coach for additional assistance and resources.
Achieve
As you transition from college to career (or grad school), maximize success by developing a plan and taking steps to achieve where you want to be upon graduation.
|_|	Use Handshake and Career Fairs to begin your job search. Start 6–9 months before you graduate to maximize success. 
|_|	Find additional job and internship links using the Job Search section of our website. More links are also provided within your desired Career Community page. 
|_|	Research employers to find companies that align with your goals and learn how to spot fraudulent jobs.
|_|	Evaluate job offers and learn more about negotiation before accepting an offer. 
|_|	Apply to graduate or professional school if that is your desired next step. Consider Gap Year Opportunities if you need more time or experience before applying. 
|_|	Schedule an appointment with a Career Coach for additional resources and help with your job search strategy, timeline, and resources. 
|_|	Interested in national fellowships? Visit with the Office of Scholar Development.
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