JORDAN NAME
(319) 555-7890 │ jordaname@email.com │www.linkedin.com/in/jordanname

EDUCATION
Bachelor of Business Administration, Management	Anticipated May 2028
The University of Iowa, Iowa City, IA

MILITARY SKILLS
· Leadership: Team Supervision, Personnel Development, Training Management, Conflict Resolution
· Operations: Mission Planning, Risk Assessment, Logistics Coordination, Resource Management
· Technical: Microsoft Office Suite, GCSS-Army, Inventory Management Systems, Data Reporting
· Certifications: Basic Leader Course (BLC), Combat Lifesaver Certification, Lean Six Sigma Yellow Belt

MILITARY EXPERIENCE
Team Leader	June 2019 – August 2024
U.S. Army, Fort Cavazos, TX
· Led a four-member team through more than 200 hours of training and deployment preparation, achieving 100% readiness compliance and successful completion of all assigned operational requirements
· Managed accountability and oversight of equipment valued at $1.2 million, maintaining 100% inventory accuracy and achieving zero loss incidents while supporting operational readiness
· Developed and delivered technical and safety training for newly assigned personnel, accelerating onboarding, improving operational readiness, and reinforcing compliance with organizational standards
· Partnered with senior leadership to streamline operational processes, reducing preparation timelines by 20% and improving overall team efficiency and readiness
· Prepared and presented readiness reports and operational documentation that enabled leadership to assess performance, monitor compliance, and make informed resource allocation decisions

PROJECT & TRAINING EXPERIENCE
Leadership Development Program	January 2022 – March 2022
Basic Leader Course
· Completed an 8-week leadership development program and applied personnel management, coaching, and decision-making techniques to lead teams effectively and support organizational readiness
· Strengthened communication, problem-solving, and decision-making skills through an 8-week leadership development program, successfully completing practical leadership exercises designed to improve team performance and operational readiness
· Mentored and coached 10+ junior personnel on leadership, professional development, and performance expectations, improving team readiness and supporting successful achievement of organizational objectives.

Multinational Training Exercise	March 2021
U.S. Army
· Coordinated movement and logistical support for 100+ personnel during a multi-unit training exercise, ensuring 100% on-time execution and successful completion of operational objectives
· Partnered with 3+ military organizations to coordinate personnel, resources, and planning efforts, achieving 100% on-time completion of mission objectives and training milestones
· Tracked and coordinated equipment and resources supporting a training exercise involving 100+ personnel, ensuring 100% availability of critical assets and successful completion of all operational objectives

WORK EXPERIENCE
Logistics Specialist	June 2020 – June 2020
U.S. Army, Fort Cavazos, TX
· Managed inventory records and accountability for more than $1.2 million in organizational assets, maintaining 100% inventory accuracy and supporting successful audit and compliance inspections
· Coordinated the processing of 200+ supply requests and distribution of mission-critical equipment, maintaining on-time delivery and supporting uninterrupted operations for 100+ personnel
· Analyzed inventory data for assets valued at more than $1.2 million and developed monthly reports that improved resource planning, supported leadership decision-making, and maintained 100% inventory accountability
· Conducted 20+ compliance inspections and audit reviews, maintaining 100% adherence to regulatory requirements and supporting successful organizational readiness assessments

VOLUNTEER EXPERIENCE
Unit Volunteer Coordinator
U.S. Army, Fort Liberty, NC	January 2022 – June 2024
· Planned and led 10+ community service projects involving 75+ military personnel and family members, contributing more than 500 volunteer hours while strengthening relationships with local nonprofit organizations
· Partnered with 10+ local nonprofit organizations to coordinate volunteer initiatives for 75+ military personnel and family members, strengthening community partnerships and increasing participation in service programs
· Directed event planning, logistics, and participant communications for community service initiatives involving 75+ volunteers, ensuring successful execution and high levels of engagement
